University Trailer Purchases, Inspections, Service, and Maintenance Requirements (Effective
1/1/2019)
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All university departments or department-sponsored student organizations wanting to
purchase or acquire a trailer must work with ISU Transportation Services to acquire and assure
the proper maintenance of such equipment.

License plates and registrations for university trailers will be secured through ISU
Transportation Services.

Trailers that student organizations will be pulling may not exceed 20 feet in length behind the
bumper of the vehicle pulling the trailer.

Trailers that will be used for student organizations may not exceed 10,000 GVWR.

University trailers licensed for operation on public roads are required to be serviced and
maintained in accordance with Transportation Services guidelines set out in this document.
All maintenance and service work must be done at Transportation Services or another
Automotive Service Excellence (ASE) or National Automotive Technicians Education
Foundation (NATEF) repair facility.

a. Every trailer must undergo an annual inspection by a certified Department of
Transportation (DOT) inspector at the owning department’s expense. Transportation
Services can assist departments/student organizations in finding a certified inspector in
their area to conduct the inspection.

b. The inspector shall provide a copy of the annual vehicle inspection report to the owning
department. The department or department-sponsored student organization must keep
the original on file and provide a copy to Transportation Services. All copies should be
forwarded to Transportation Services, 919 Haber Road, Ames, |IA 50011.

If the trailer has no operating deficiencies on the inspection report, it shall be deemed to have
passed the inspection and may be returned to normal usage.

Correction of any operating deficiency identified must be corrected within seven calendar
days of the inspection. After correction of deficiencies, the trailer must pass re-inspection
before placed back into service.

The department must maintain all inspection and maintenance records throughout the life of
the trailer.

Prior to each trip the departmental driver must perform a pre-trip inspection that includes,
but is not limited to, checking the tires, lights, hitch, safety chains and all other features of the
trailer. This link https://www.uhaul.com/Articles/Tips/122/Trailer-User-Instructions/ offers
additional in-depth trailer-user instructions to use as a guide.

Failure to comply with the service, maintenance, and inspection requirements may result in
suspension of driving privileges, increased insurance charges, and/or loss of the use of trailers.

Personal trailers are not to be pulled by university vehicles, unless an exception is provided in
writing by the Office of Risk Management in advance of the trip. When those exceptions
occur, proper agreements and information must be provided to the Office of Risk
Management, and the trailer must have a completed annual DOT inspection by an authorized
DOT inspector.

Department-owned trailers are not automatically insured for damage to the trailer. Additional
insurance can be purchased through the Office of Risk Management.


https://www.uhaul.com/Articles/Tips/122/Trailer-User-Instructions/
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Drivers for large passenger vans or any vehicle towing a trailer need to be at least 20 years
old.

Training is required for all undergraduate and graduate students driving a large vehicle or any
vehicle towing a trailer for University business. The class is also required for anyone driving
the above-mentioned vehicles for any Student Organization Travel, regardless of employment
status.

The unauthorized transportation, use or storage of any hazardous materials is prohibited. In
extenuating circumstances, a request for authorization for transporting hazardous materials
must be submitted in writing and approved by the Department of Environmental Health and
Safety and the Office of Risk Management before travel occurs.

The Office of Risk Management or Transportation Services may require additional training or
licensures. These guidelines are subject to change.



